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This agreement entered into by and between the Town o f Babylon (’Town") and the Civil 
Service Employees Association ("CSEA") is effective the first day of January 2017 through the 
31 st of December 2024.
ARTICLE I - CSEA - TOWN RELATIONSHIPS
A. UNION RECOGNITION
Article I CSEA - Town Relationships - The Town, pursuant to Section 207 of the Civil 
Service Law, recognizes the CSEA Local 1000, AFSCME, AFL-CIO, the Certified Union by the 
Babylon Unit o f CSEA Local 852, as the exclusive representative for the collective negotiations 
with respect to salaries, wages, hours and conditions of employment for employees in the 
following titles:
Included: Clerk, Mail Clerk, Cashier, Switchboard Operator, Stenographer, Senior Cashier, 
Senior Clerk, Senior Clerk Typist, Senior Stenographer, Account Clerk, Account Clerk Typist, 
Senior Account Clerk Typist, Principal Account Clerk, Senior Data Entry Operator, Legal 
Stenographer, Senior Legal Stenographer, Senior Account Clerk, Senior Citizens Aide, Senior 
Mail Clerk, Principal Clerk, Principal Stenographer, Principal Legal Stenographer, Secretarial 
Assistant, Assessment Aide, Assessment Clerk, Senior Assessment Clerk, Assessment Assistant, 
Senior Assessment Assistant, Clerk Typist, Micrographics Operator, Data Entry Operator, Tax 
Cashier, Senior Tax Cashier, Senior Data Processing Equipment Operator, Systems Programmer, 
Senior Micrographics Operator, Computer Programmer, Duplicating Machine Operator I, Head 
Clerk, Computer Operator I, Computer Operator IL, Real Property Recorder I, Real Property 
Recorder II, Principal Data Entry Operator, Computer Programmer Trainee, Assistant to the 
Assessor, Community Service Aide, Neighborhood Aide, Drug Abuse Educator, Alcoholism 
Educator, Psychiatric Social Worker, Data Processing Equipment Operator, Drug and 
Alcoholism Counselor I, Duplicating Machine Operator II, Drug and Alcoholism Counselor II, 
Timekeeper, Administrative Assistant, Sr. Administrative Assistant, except for one confidential 
position for the Supervisor, Town Council and Highway; Rental Subsidy Program Technician, 
Community Development Fiscal Manager, Drug and Alcohol Program Coordinator, Legal 
Secretary, Payroll Supervisor, Data Processing Operations Coordinator.
Excluded: Commissioner, Deputy Commissioner, Executive Assistant, Superintendent of 
East Farmingdale Water District, Director of Labor Relations, Members of the Town Board, 
Director o f Finance, Comptroller, Tax Receiver, Director of Purchasing, Confidential Secretary, 
Secretary to Board of Appeals, Assessors Chairman, Deputy Town Clerk, Town Clerk, Assistant 
Town Attorney, Deputy Town Attorney, Town Engineer, Confidential Community Service and 
Neighborhood Aides in the Personnel and Labor Relations Office and the Town Supervisor’s 
Office not to exceed four positions, part-time employees who do not work more than one half the 
basic work week, seasonal employees who do not earn more than $5,000 per calendar year or the 
amount prescribed by the Suffolk County Department of Civil Service and all other employees 
not directly affected by CSEA.
2. This agreement shall be for an eight (8) year period commencing on January 1,2017 
through December 31,2024 during which the CSEA shall have the right of unchallenged 
representation.
B. CHECK-OFF RIGHTS -
1. CSEA Inc. shall have exclusive rights to payroll deductions for dues and union 
sponsored insurance benefit program premiums. Such dues and premiums shall be remitted to 
CSEA, Inc., 143 Washington Avenue, Albany, NY 12210, on a payroll period basis.
2. Upon filing of dues deduction, credit union, PEOPLE, and/or life, auto, homeowners 
authorization and accident insurance cards, the Town agrees to deduct CSEA dues and other 
payments from the wages o f all such CSEA members for whom deduction authorization cards 
have been received by the Town so long as same shall be unrevoked and forward such amounts 
as have been deducted to the CSEA and credit union, bi-weekly together with a list of employees 
from whose wages the dues have been deducted.
3. The Town will provide for an agency shop fee deduction as long as the law permits 
provided that CSEA certifies to the Town that it has established a refund plan pursuant to Section 
208(3) of the Civil Service Law and furnishes to the Town a list of employees subject to such 
deduction.
4. The Town shall not be responsible or liable in any way for dues deduction except as to 
such amounts as are actually deducted and the records o f the town as to dues collected shall be 
conclusive.
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5. Dues deduction and credit union authorization may be revoked by an employee 
submitting a written notice of revocation to the Town. Revocation shall become effective thirty 
(30) days after receipt by the Town of such notice. The Town will advise the Union of such 
notice within ten ( 10) days of its receipt.
C. DISCRIMINATION
The Town will not discriminate against any employee because of membership in the CSEA.
D. MANAGEMENT RIGHTS
1. CSEA recognizes the prerogative o f the Town to operate and manage its affairs in all 
respects in accordance with its responsibilities except as otherwise provided herein.
2. The CSEA recognizes the exclusive right of the Town to exercise its management 
prerogatives, which are not subject to grievance procedures or arbitration, including but not 
limited to: the direction of the work force; the right to hire; the right to discipline or discharge for 
proper cause; the right to determine job qualifications for hiring as prescribed in the Civil Service 
Law; the right to determine schedules o f work; the right to contract or sub-contract, (The Town 
shall give prior notice of potential sub-contracting work which might involve unit employees); 
the right to determine methods, process or manner of performing work; the right to maintain the 
efficiency o f the operations delegated and authorized to the Town Board; the right to take any 
action necessary in conditions of emergency, as shall be deemed to be in the best interest o f the 
Town in exercising these functions.
3. It is further recognized that the Town Board retains its right as a Municipal Corporation 
and Suburban Town except as otherwise provided herein.
E. BULLETIN BOARD
1. The CSEA shall have the right to use Town bulletin boards as designated by the Town 
for meeting notices, notice of elections, notices of recreational or social affairs, notices 
concerning bona fide CSEA activity, notices of CSEA appointments and results of CSEA 
elections.
2. No material shall be posted which is inflammatory or critical of the Town, nor shall 
there be posted any political or advertising matter, notices or any other kind of literature, and 
there shall be no distribution of such material on Town property except as is permitted on the 
bulletin boards.
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3. Prior to posting of any materials, same shall be submitted to the office of Labor 
Relations.
F. CSEA CONFERENCES
1. The Town will grant time, without loss of pay, to two (2) members of the bargaining unit 
designated by CSEA to attend CSEA conferences, provided same are held at a time such 
employees are scheduled to work. In the event that additional employees are requested, the Chief
of Staff, at his/her option, may grant additional time without loss of pay.
2. The President of the unit, or his/her designee, shall be permitted to devote a period of
time during working hours not to exceed three (3) hours per day to service the unit for the 
purpose of adjusting employees' complaints, assisting in the administration of this agreement, 
and to further harmonious and cooperative relations between the Town and its employees.
3. There shall be two (2) shop stewards, one (l)  in the Annex who is an Annex employee 
and one (1) in the Town Hall who is a Town Hall, Highway or Buildings and Grounds employee. 
These stewards shall not receive any time off from work to engage in union business except as 
the President may designate from the time provided the President Names of shop stewards shall 
be furnished to the Town Personnel Office.
G. CONTRACT NEGOTIATIONS
The Town will grant time, without loss of pay, up to five (5) members of the bargaining 
unit designated by CSEA as members of a negotiation committee to participate in all contract 
negotiations held during working hours.
H. MEETING FACILITIES
The Town will provide the necessary facilities for CSEA meetings without cost.
I. MINIMUM NUMBER OF C.S.E.A. FULL TIME EMPLOYEES
The Town and CSEA agree that the full-time CSEA membership shall retain a minimum of 
118 members at all times. If at any time the membership shall fall below 118 full-time 
employees, the Town shall immediately take the necessary measures to hire the number of 
employees to comply with the mandatory minimum set forth herein. The Town, at its discretion, 
may at any time cause the membership to exceed the 118 minimum.
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J. Permanent Part Time Employees
Permanent part-time clerical employees shall be limited to 30 percent o f full-time CSEA 
employees. For the purposes of calculation only, temporary part-time employees, including but 
not limited to part-time employees hired to complete a specific project or task: part-time 
employees hired for a specified duration; and part-time employees who work no more than 
twelve consecutive weeks shall not be included in the 30 percent calculation. The Town shall 
agree to inform CSEA prior to hiring temporary part-time workers to perform a specific project 
or task. Part-time employees may be utilized in any Town department and/or perform any clerical 
duties required by the Town as long as permanent part-time employees do not exceed the 30 
percent cap set forth herein and do not exceed 17.5 hours per week. The Town shall notify the 
CSEA President at the earliest stage possible when hiring a part-time clerical employee.
ARTICLE II - WAGES AND HOURS
A. WAGES
1. All employees will be placed in step and grade according to their Civil Service status.
2. In the event the Town creates a new title for this unit, both the Town and CSEA will 
agree to the appropriate salary.
3. All employees shall receive increments on the anniversary date of their appointment to a 
Civil Service position. The eighth (8th) step will include one (1) additional increment.
4. Salary or pay levels for a succeeding calendar year shall commence at the 
commencement of the pay period succeeding the twenty-sixth (26th) pay day o f the preceding 
calendar year excluding increment.
5. In years where there are 27 pay periods, salary or pay levels for a succeeding calendar 
year shall commence at the commencement o f the pay period succeeding the twenty-seventh 
(27th) pay day of the preceding calendar year excluding increment.
6. SALARY SCHEDULE
(a) Effective January 1,2017 there will be a cost of Living Increase with a minimum 
of 1.50% and a maximum of 2% over the 2016 salary schedule.
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(b) Effective January 1,2018 there will be a cost of Living Increase with a minimum 
of 1.50% and a maximum of 2% over the 2017 salary schedule.
(c) Effective January 1, 2019 there will be a cost o f Living Increase with a minimum 
of l .50% and a maximum of 2% over the 2018 salary schedule.
(d) Effective January 1, 2020 there will be a cost of Living Increase with a minimum 
of 1.50% and a maximum of 2% over the 2019 salary schedule.
(e) Effective January 1, 2021 there will be a cost of Living Increase with a minimum 
of 1.50% and a maximum of 2% over the 2020 salary schedule.
(f) Effective January l , 2022 there will be a cost of Living Increase with a minimum 
of 1.50% and a maximum of 2% over the 2021 salary schedule.
(g) Effective January 1, 2023 there will be a cost of Living Increase with a minimum 
of 1.50% and a maximum of 2% over the 2022 salary schedule.
(h) Effective January 1, 2024 there will be a cost of Living Increase with a minimum 
of 1.50% and a maximum of 2% over the 2023 salary schedule.
The parties agree to use the cost o f living increase as set forth by the U.S. Department of Labor 
for the New York-Northern New Jersey area for the year ended the December prior to the subject 
year. •
7. (a) Seasonal employees will not be paid more than a full-time employee's hourly rate 
at the first step o f the salaiy schedule for the same job classification.
(b) New part-time employees who commence employment after January 1, 2000 shall 
be limited to the same restrictions as set forth in section 6 (a) of this article.
B. PROMOTIONS
1. A CSEA employee who is promoted shall receive a 5% wage increase over their current 
salary. The promoted employee will remain at that salary until the employee’s next anniversary 
date, at which time the employee will graduate to the next immediate succeeding step (if any) in 
the salary plan for the title in which the employee was promoted. Such employee shall continue 
to be entitled to any annual percentage raises set forth in the Agreement. An employee being 
promoted may not at any time exceed the contracted salary for the off step level being promoted 
to, even though it may result in less than a 5% increase.
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2. The Town will promote the most senior reachable employee on the Civil Service list in 
the Department in which the promotion is to take place.
3. If the title is not listed in the contract, it shall not impede a promotion.
4. The Town shall promote eleven (11) employees subject to them being reachable on the 
appropriate Civil Service list pursuant to Civil Service Law. The Town further agrees to promote 
a minimum of seven (7) additional employees over the first four (4) years of the Agreement.
C. HOURS
1. The basic work week shall be thirty-two and one half (32 1/2) hours per week, scheduled 
from Monday to Friday. With the exception o f the below listed departments and units, all shifts 
shall commence at 9:00 a.m. and terminate at 4:30 p.m., one (1) hour for lunch included. Any 
changes in a shift shall require discussion and approval by the CSEA. Such approval shall not be 
unreasonably withheld.
2. The basic work week of employees hired after September 7, 2004 shall be thirty five 
(35) hours per week scheduled from Monday to Friday. The work day shall commence at 9:00 
a.m. and terminate at 4:30 p.m. including a forty-five (45) minute lunch hour and one fifteen (15) 
minute break to be taken either in the morning or the afternoon at the discretion of the 
Department Head. Working hours shall conform to present Department schedules.
3. Exceptions to the basic work week schedule (9:00 a.m. to 4:30 p.m.) shall be permitted 
in the below listed Departments:
DEPARTMENT OF PUBLIC WORKS 
Division of Buildings Sc Grounds - 8 a.m. to 3:30 p.m.
Division of Highway - 8 a.m. to 3:30 p.m.
Division o f Sign Shop & Street Lighting - 8 a.m. to 3:30 p.m.
DEPARTMENT OF ENVIRONMENTAL CONTROL 
Animal Shelter - 8 a.m. to 3:30 p.m.
Landfill - 8 a.m. to 3:30 p.m.
DEPARTMENT OF HUMAN SERVICES
Drug and Alcohol - Drug and Alcohol Counselors, Drug Abuse Educators and all other 
counselors shall work various shifts predicated on need.
DEPARTMENT OF PLANNING AND DEVELOPMENT 
Division o f Fire Prevention - 8 a.m. to 3:30 p.m.
7
D. OVERTIME
1. Employees hired prior to September 7, 2004 shall receive time and one half in pay or 
compensatory time at the option o f the employee, for hours worked in excess of thirty two and 
one half (32 1/2) during the work week.
2. Employees hired after September 7, 2004 shall receive time and one half in pay or 
compensatory time at the option o f the employee, for hours worked in excess of thirty five (35) 
during the work week.
3. Employees called for overtime work (a) on Saturday shall be compensated at the rate of 
time and one half; (b) on Sunday at the rate of double time; and (c) on holidays, at the rate o f 
double time and a half.
4. Overtime work in the same or related work title shall be by seniority among 
departmental employees as far as is practical. Any employee called upon to work overtime, at 
the employee's option may decline the work and the next person in seniority order may work the 
overtime. If an employee refuses overtime twice in a row, the employee shall become last in 
seniority for overtime purposes. When there are not enough employees to work overtime, then 
qualified employees within job classification and department may be required to work overtime 
in the inverse order of seniority.
5. In the event the Town Supervisor or his/her designee shall close down a department or 
departments due to inclement weather or other emergencies, the employees o f the closed down 
department shall receive their regular rate of compensation (straight time) for their normal work 
day, not to exceed six and one half (6 1/2) hours. Employees hired after September 7,2004 shall 
receive their regular rate of compensation (straight time) for their normal work day, not to exceed 
seven (7) hours. Such an emergency shutdown shall only be recognized if:
(a) There is an announcement over a licensed radio or television station;
(b) Employees receive a verbal or written communication from their department head or 
Town Hall switchboard tape recording
E. LONGEVITY
1. Employees hired prior to January 1, 1993 shall receive longevity payments in the first 
week o f December or the nearest payroll as follows:
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(a) After ten (10) years o f service - the difference between the 7th and 8th step in the salary 
schedule for that year.
(b) After twenty (20) years of service - double the difference between the 7th and 8th step
in the salary schedule for that year. •
2. Employees employed after January I, 1993 shall receive longevity payments in the first 
week of December or the nearest payroll as follows:
(a) After ten (10) years of service - $500
(b) After fifteen (15) years of service - $ 1,000
(c) After twenty (20) years of service - S1,500 
Service must be completed during the year of payment
F. OUT-OF-TITLE
Employees shall be assigned to out-of-title work on the basis o f seniority and Civil Service 
qualifications and shall receive the pay for the title in which working.
G. SHIFT DIFFERENTIALS
Employees commencing a shift on or after 2:30 p.m. shall receive a shift differential of 
10% of the employee's salary.
ARTICLE ill - HOLIDAYS AND VACATIONS
A. HOLIDAYS
1. Employees shall receive fifteen (15) holidays as follows: New Year’s Day, Martin 
Luther King Jr. Birthday, Lincoln’s Birthday, Washington's Birthday, Memorial Day, 
Independence Day, Labor Day, Columbus Day, Election Day, Veteran's Day, Thanksgiving Day, 
day after Thanksgiving, Christmas Eve, Christmas Day and New Year's Eve.
2. If the holiday falls on a Saturday or Sunday, the Town shall designate the day on which 
it is to be scheduled as either the Friday preceding the holiday, or the Monday following the 
holiday. The Town will inform the CSEA three (3) days prior to the holiday of such designation.
B. VACATION
Employees shall receive vacation with pay as follows:
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1. After three (3) months o f service employees shall earn one (1) day of vacation time tor 
each thirty six (36) calendar days of service. Vacation shall be awarded on the basis of seniority 
within each department as far as practical.
Employees who reach their first (1st) year anniversary date will receive a balance of 
vacation days to equal ten (10) days for the remainder of that calendar year as set forth in sub­
section 2.
2. (a) Employees hired prior to January 1, 1996 shall receive vacation as follows:
After 1 year of service 
After 2 years of service 
After 3 years of service 
After 4 years of service 
After 5 years of service 
After 6 years of service 
After 7 years o f service 
After 8 years of service 
After 9 years of service 
After 10 years of service 
After 11 years of service 
After 12 years of service 
After 13 years of service 
After 15 years of service 
















2. (b) Employees hired after January 1,1996 shall receive vacation as follows:
After 1 year of service 
After 5 years of service 
After 10 years of service 
After 15 years of service 






2. (c) Employees hired on or after January 1,2009 shall receive vacation as follows:
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After 1 year of service 10 days
After 5 years of service 15 days
After 10 years o f service 20 days
After 15 years of service 25 days
3. Vacation may be taken in half (1/2) days with the approval of the department head.
4. Normally no more than five (5) vacation days may be carried over into the next year. 
These carryover days must be used by June 30* of the following year. This limit of five (5) days 
may be superseded by a request from the employee to the Department Head which indicates the 
exception reason and the form “Carry Over of Vacation Accrual Exceeding Five Day Limit” is to 
be processed. Employees may opt to be paid for up to 5 Vacation days at the rate o f pay when 
earned in lieu of the carry over option. Provided this option is requested by December 1SI of each 
year.
5. Employees who become ill while on vacation may use their sick leave for that part o f 
their vacation during which they are ill provided a doctor’s certificate is submitted by the 
employee to the Town Personnel office within three (3) days after the illness occurs. In the event 
of illness during vacation, employees must advise their department head if the illness will extend 
past the vacation time allowed.
6. Employees on vacation who are required to utilize funeral leave, as provided in Article 
V, Section D of this agreement, may do so provided they contact their department head and 
arrange to use such leave.
ARTICLE IV - EMPLOYMENT STATUS
A. TRANSFERS
Consideration will be given to seniority and competence in determining employee transfers. 
In the case o f involuntary transfers, reverse seniority will apply. The Town will give reasonable 
prior notice to the CSEA on all involuntary transfers which involve a permanent change to 
another department.
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B. DISCHARGE AND LAYOFF
1. Except for reasons of conformity to an officially adopted budget, or modification 
thereof, no employee covered by this agreement shall be discharged except for just cause.
2. (a) In the event of competitive positions being abolished resulting in layoffs, the Town of
Babylon will comply with all Suffolk County department of Civil Service Rules and Regulations 
governing such action. The authority for determining the Civil Service status and rights of 
employees in a layoff situation rests with the Suffolk County Department of Civil Service and 
any ruling set forth by that agency is binding. •
2. (b) In the event of non-competitive positions being abolished resulting in layoffs, 
employees who hold such positions shall be laid off in the inverse order of their town-wide 
seniority in determining which employees are to be terminated. As in paragraph 2a, the Town of 
Babylon will comply with all Suffolk County Department o f Civil Service Rules and Regulations 
governing such actions.
3. The Town will give at least four (4) weeks notice to CSEA on all such discharges or
layoffs, except discharges for cause. .
4. During the course o f this Agreement, CSEA employees shall not be subject to layoffs.
C. POSTINGS
1. The Town shall post notices of all vacancies in titles covered by this agreement for five 
(5) days and shall underline the words "are qualified". A copy of the posting shall be sent to the 
unit president. The Town will have the final say on employees appointed to each vacancy.
2. All CSEA employees who sign a posting for a vacancy and are qualified shall receive a 
written notice of acceptance or rejection or be interviewed within ten (10) days after the close of 
posting.
D. PERSONNEL FILES
I. Upon request by the employee, the employee shall be permitted to examine the 
employee's official personnel file on the employee’s personal time. This will be done through an 
appointment with the Town Personnel Office.
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2. There shall be only one (1) official employee personnel File, which shall be located in the 
Town Personnel Office.
3. No material derogatory to an employee shall be placed in the employee's personnel file 
unless the employee has been made aware of it. The employee will receive a copy of such 
material, and has five (5) days from the date of receipt to file an answer.
ARTICLE V - LEAVES
A. LEAVE OF ABSENCE
1. A leave o f absence up to one (1) year may submitted to the Town Board for its approval 
by employees who have been employed full time for at least one (1) year.
2. All requests and benefit agreement forms for leave o f absence shall be submitted to the 
employee's department head who shall, within ten (10) working days, forward such request to the 
Town Board (copy to the Personnel Office) with his/her recommendation.
3. The Town Board shall then act upon such requests no later than the second regular 
meeting after such requests are received and shall give the employee written approval or denial of 
the request.
B. FAMILY MEDICAL LEAVE
Employees shall be granted up to twelve (12) weeks during a twelve (12) month period, a 
leave without pay during which the employee shall encumber their position and for which their 
health insurance benefits shall be continued by the Town, cost free.
C. PARENTAL LEAVE
Employees shall be granted up to one (1) year Parental Leave without pay after one (1) year 
of service and an extension for cause may be granted by the Town Board at its discretion. If such 
employee returns to work within one (1) year after the leave commences, he/she shall be placed 
at the grade and step had service continued.
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D. LEAVE FOR JURY DUTY
1. On proof of necessity for jury service, a leave of absence with pay, shall be granted to 
the employee by the department head.
2. Payment for travel expenses is to be retained by the employee.
3. Employees shall provide a minimum of one (1) week's notification to the department 
head prior to qualification and serving.
E. BEREAVEMENT LEAVE
1. After thirty (30) days o f employment, a permanent full-time employee shall be granted 
bereavement leave with pay not to exceed five (5) consecutive working days (including holidays, 
excluding weekends) in connection with a death o f the employee's: spouse, parent, child, sister, 
brother, grandparent, grandchild, parent-in-law, daughter and son-in-law, brother and sister-in­
law, and grandparent-in-law. Employee agrees to provide proof of death on a form provided by 
the employer.
2. Such employee shall also be granted one (1) work day with pay in connection with a 
death of the employee's and/or employee’s spouse’s aunt, uncle, niece, nephew and first cousin.
3. Bereavement Leave shall not be provided for former spouses or members o f former 
spouses families with the exception of the children o f such marriage.
F. PERSONAL DAYS
1. All employees hired before March 7, 1990 shall receive five (5) personal days per 
calendar year.
2. All employees hired after March 6, 1990 will receive personal days as follows under the 
Town accrual policy.
1st year - 3 days
2nd year - 4 days
3rd year - 5 days
3. All employees hired on or after January 1,2009 shall receive personal days as follows 
under the Town accrual policy.
Ist year 3 days
2nd year 4 days (and each subsequent year)
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4. Employees must give their department head at least twenty four (24) hours notice with 
exception o f an “Emergency” (to be determined by the Comptroller or the Town's designee) 
before taking a personal day.
5. Personal days may not be accumulated and must be used within the calendar year earned 
except that unused personal days at the end of each year, shall be converted to sick leave and may 
be used as sick leave subject to all the rules pertaining to sick leave.
6. Personal days shall be taken in minimum one half (1/2) day segments.
G. SICK LEAVE
1. Sick leave is absence with pay necessitated by the illness or other physical disability of 
the employee.
2. Full-time permanent employees shall cam sick leave at the rate of one (1) day for each 
month worked, and may accumulate one hundred and eighty (180) sick leave days.
3. Employees absent on sick leave shall notify their department head of the absence and 
reason therefore by the start of their work day on the first day of such absence.
4. After three (3) days absence, the Town may require satisfactory proof of illness.
5. Abuse of sick leave privileges shall be cause for disciplinary action.
6. The department head or the Personnel may require an employee who has been absent 
because of extended personal illness, before returning to duty, to be examined at the expense of 
the Town to establish that the employee's return will not jeopardize the health of other 
employees.
7. Sick leave may be deducted in one half (1/2) day segments,
8. An employee who has earned at least fifty (50) sick leave days as of December 31st, 
may sell back to the Town between five (5) and twelve (12) sick leave days each year, on the 
condition that the employee maintain at least fifty (50) sick leave days after the sale back to the 
Town of the requested days. Such payment shall be based on the employee's pay rate during the 
preceding year and shall take place in January o f each year.
H. CIVIL SERVICE EXAMINATIONS
Employees shall be allowed time off with pay to take promotional examinations given by 
the Town or the Civil Service Commission. Employees shall inform the department head at least 
ten (10) days prior to the test of the need for such time off.
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I. APPEARANCE AS A WITNESS
Any employee who is required to appear as a witness, pursuant to subpoena, arising out of 
Town employment or business shall not suffer any loss of pay. Mileage may be retained by such 
employee, but witness fees shall be paid to the Town.
J. TERMINATION PAY
1. Upon resignation, retirement, layoff, abolishment of title, death, disability causing 
retirement, any full-time employee, other than one discharged for cause, who has at least five (5) 
years of service shall receive termination pay equal to the cash value of the employee's 
accumulated sick, vacation and personal days.
2. Upon resignation, retirement, layoff or abolishment of title, death or disability causing 
retirement, any full-time employee, other than one discharged for cause, who does not have at 
least five (5) years of service shall receive termination pay equal to the cash value of the 
employee's prorated sick, vacation and personal days for that year, except if  the employee reaches 
his or her anniversary before the actual date o f termination, in which case that employee shall 
receive termination pay equal to the cash value o f the employee's M l vacation time for that year 
plus a proration o f the employee’s sick and personal days for that year.
3. Employees hired on or after January 1,2009 who have at least five (5) years of service 
shall receive termination pay equal to the cash value of two (2) days for every three (3) days of 
sick, vacation and personal days accumulated. For those employees who have less than five (5) 
years o f service, termination pay shall equal the cash value of two (2) days for every three (3) 
days prorated sick, vacation and personal days for that year.
4. Such termination pay shall be paid to the employee, or the employee's estate or heirs.
ARTICLE VI - WORKER'S COMPENSATION
A. Employees shall be paid for all time spent at authorized Worker's Compensation Hearings 
as a result of injuries incurred during employment by the Town.
B. An employee who has accrued sick leave may elect to receive foil pay for each day on 
compensation and be charged one quarter (1/4) o f a sick day. Each sick day accrued may be 
divided into four (4) quarters and used one (1) day at time.
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C. Lump sum payments for scheduled injuries will be retained by the employee.
D. While employees are on Worker’s Compensation leave, the Town will continue to pay 
Health and Life Insurance and CSEA Benefit Fund Package 7 payments, vacation, holidays and 
personal days will continue to accrue.
ARTICLE Vn - CONDITIONS OF EMPLOYMENT
A. COFFEE BREAKS
There will be two (2) fifteen (15) minute coffee breaks each day, one (1) in the morning 
and one ( l) in the afternoon for employees hired prior to September 7, 2004. For employees hired 
effective September 7, 2004 there will be one (1) fifteen (15) minute break to be taken either in 
the morning or the afternoon at the discretion of the Department Head.
B. LATENESS
1. A six (6) minute grace period without loss of pay shall be allowed employees who are 
late, but a record shall be kept of such lateness’s.
2. For a lateness in excess Df six (6) minutes, an employee shall be docked for the full time 
the employee is late to the next tenth (1/10) o f an hour.
3. An employee shall be considered to have excessive lateness whenever the employee is
late four (4) times within any thirty (30) day period.
4. Whenever lateness is the result of Emergency Conditions, such lateness shall be excused
for the purposes of discipline. For purposes o f this subsection only, “Emergency Conditions’" 
shall be defined as a declaration of emergency by the federal, state, county, or town government, 
an employee’s vehicle breakdown, which must be accompanied by a tow truck receipt or 
mechanic’s bill, or the medical emergency of an employee or someone whom resides in the 
employee’s household, which is accompanied by a doctor’s note, or road closures due to a major 
weather event. In the event of an Emergency Condition for which the employee is late, that 
employee may elect to make up the time during that pay period, use sick or personal accrual time, 
or receive no pay for the time that the employee failed to work. Notwitlistanding the above, in the 
event an employee fails to call or notify his/her appropriate supervisor within one hour o f their 
start time or provides an excuse which is unacceptable to the department head, then at the option
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of the department head that employee shall not be allowed to work on that particular day and 
shall receive no pay. If an employee claims that an Emergency Condition resulted in his/her 
lateness but the Department Head deems that the lateness does not meet the definition of an 
Emergency Condition and the employee receives a no-pay day, the employee may challenge the 
Department Head’s decision before the Labor Management Committee.
C. SAFETY AND HEALTH
1. A Safety Committee to promote safe and healthy working conditions shall be 
established consisting o f two (2) Town representatives and two (2) CSEA representatives. Such 
committee shall schedule periodic meetings to be held during working hours. The committee 
shall investigate unsafe and unhealthy conditions and make a written report with advisory 
recommendations to the Town Personnel Office and appropriate department head.
2. The Town will provide one (1) equipped first aid kit for each department to be 
replenished upon the advice o f the safety committee.
3. The Town, on written recommendation o f both parties, will proceed to repair or correct 
immediately any findings of unhealthy or unsafe working conditions upon receipt of such 
recommendation.'
4. The Town shall provide employees designated as field personnel in the Assessor's 
Office with a clothing allowance o f one hundred fifty dollars ($ 150.00) for each contract year.
D. LABOR MANAGEMENT COMMITTEE
The Town and CSEA will form a labor management committee to discuss joint awareness 
programs and productivity, consisting of two (2) Town representatives and two (2) CSEA 
representatives.
E. VEHICLES
New employees or current employees who are promoted to positions that currently are 




Office dress does not permit the wearing o f casual shorts, beachwear, or such forms of 
dress that would be perceived as inappropriate to an office atmosphere. Improper office attire 
may be a basis for disciplinary action
ARTICLE VIII - BENEFITS
A. CSEA BENEFIT FUND (PK.G.7)
The Town agrees to fully fund the CSEA Benefit Fund for the years 2017 through and 
including 2024 to provide employee fund benefits for each full-time employee and family.
B. HEALTH INSURANCE
1. All employees shall be given the option of individual or family coverage for health 
insurance in the Empire Care Plan Plus Enhancements, or a new health insurance plan 
comparable to the Empire Care Plan Plus Enhancements fully paid by the Town. Any change 
from the Empire Plan to a comparable health plan shall be with the mutual consent of the Town 
and CSEA.
2. Effective September 7, 2004 new hire employees shall pay fifteen percent (15%) 
towards their health care premiums for the first five (5) years o f employment and ten percent 
( 10%) for the second five (5) years o f employment. Upon completion of ten (10) years o f 
employment, Health Core benefits shall be fully paid by the Town. Health Insurance shall be 
effective after 3 months of employment.
3. Employees hired on or after January 1,2009 shall pay 15% towards their health care 
premiums for as long as the employee accepts health care coverage. Employees hired on or after 
January l, 2009 shall be eligible for health insurance after 30 day of employment.
4. The Town will provide health insurance buy back for employees as follows:
(a) Employees will receive fifty percent (50%) of the cost of the premium annually to opt 
out o f their health insurance plans.
(b) Payment will be made annually in December for the period the employee opted out of 
the plan.
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(c) Employees who have withdrawn from the plan may elect to return to the plan in 
accordance with the regulations of the State Health Insurance Department.
5. If an employee goes off the active payroll due to an illness or injury, the Town shall 
continue to pay his or her health insurance premium for ihe next two (2) months immediately 
following the employee’s absence from the Town's active payroll.
C. LIFE INSURANCE
The Town will provide cost free life insurance in the amount o f $25,000 to all frill-time 
permanent employees.
D. DISABILITY INSURANCE
All employees will be covered by the Town's current disability plan at no cost to the 
employee. Such disability insurance shall provide up to $150.00 per week for a maximum of 
twenty six (26) weeks. Any change in the disability carrier shall be on notice to the CSEA.
An employee may choose to participate in the Town's long term disability plan at the 
employee's expense. Costs shall be predicated on current premiums and may rise or fall as 
determined by the carrier.
Employees who require leave for disability purposes shall be restricted to a maximum of 
six (6) months upon the approval of the Town Board. In cases where a disability may be long 
term, additional time up to six (6) months may be authorized by the Town Board.
E. RETIREMENT BENEFITS
1. Except where participation is mandatory under law, and the extent allowable by law, 
each employee may have the option to join the State o f New York Retirement System (75-1)
Plan, at minimal cost to the employee established under law or by the appropriate agency. If an 
employee is presently within the system, prior to July 1, 1976, the Town shall fully pay the cost 
of benefits under the above State Plan. In the event the State enacts an early retirement plan 
applicable to Town employees, the Town will discuss this plan with CSEA at its request The 
Town and the CSEA shall agree to formulate language to be included in a "Retirement Contract".
2. All employees retiring shall have their health insurance premiums paid by the Town to 
the same extent and the same percentage for the health insurance premiums as the Town was 
paying at the time of retirement for the retiree’s life. For example, if  at the time of retirement the 
employee’s health insurance benefits were lully paid for by the Town, then the Town will 
continue to fully pay for health insurance benefits for the life of the retiree. If the employee was
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contributing a percentage towards the health insurance premiums at the time of retirement, then 
the retiree will continue to contribute the same percentage towards health insurance premiums for 
the retiree’s life,
3. Such health insurance benefits shall be similar to the benefits then obtaining for CSEA 
employees on the Town's active payroll, if such is economically available at a cost not to exceed 
the cost of benefits to active payroll employees.
4. All employees who retire from the Town shall execute and be issued an Individual 
Retirement Agreement outlining their Individual Retirement Benefits.
5. In order for an employee to be eligible to receive health insurance upon their retirement, 
such employee must meet the following two conditions:
(a) Employees hired prior to January 1, 1996 must have completed five (5) continuous 
years o f service with the Town. Employees hired after January 1, 1996 must have completed ten 
(10) continuous years of service with the Town.
(b) The employee must have vested in the New York State Retirement System. That is, the 
employee must have completed ten (10) years of service within the Public Sector and be eligible 
to retire from the New York State Retirement system.
(c) Employee must be eligible to receive a pension from the system and if such employee 
meets all criteria, only then the Town fully pay or pay its portion for the cost of health insurance, 
and fully pay for the cost of optical and dental insurance for the employee and his/her dependents 
upon retirement.
F. OPTICAL AND DENTAL BENEFITS FOR RETIREES
Employees retiring after January 1, 1996 shall receive optical and dental insurance upon 
their retirement; such employee must meet the conditions set forth above in paragraphs (a), (b) 
and (c) to be eligible for Optical and Dental benefits.
ARTICLE DC - EDUCATION BENEFITS 
A- TUITION REIMBURSEMENT
There shall be a Tuition Reimbursement Committee consisting of two (2) CSEA members 
and two (2) Town members. This committee shall make tuition reimbursement 
recommendations to the Town Board for final approval. If an employee seeks reimbursement for 
a job related course, not solely a degree related course, the employee must submit such request to
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the Tuition Reimbursement Committee before the course begins. Employees who commence 
approved courses shall be reimbursed for tuition as follows:
1. Receipt of a Grade of "C" or above: 100% reimbursement o f tuition.
2. If a course is pass/fail, the employee shall receive reimbursement for 100% of tuition 
upon passing or 0% if the employee fails.
B. ASSESSOR’S COURSES
Employees in the Assessment Department who complete the following courses will have 
their salaries increased by the following amounts:
Columbia Courses - $200 
LAO or SRA - $ 100 per section
ARTICLE X - GRIEVANCE AND ARBITRATION PROCEDURES
A. GRIEVANCE
A grievance is a dispute arising out o f the interpretation, application, performance or 
construction of the terms o f this agreement or any alleged breach including matters of discipline. 
The Town and the Union agree to continue all existing past practices.
A past practice shall be defined as a consistent practice not covered by the collective 
bargaining agreement. To change such practice the Town and Union must agree in writing.
B. LIMITATION OF TIME
If a grievance occurs and cannot be resolved immediately, the employee shall obey the 
directive and shall present the grievance to a Union representative as soon thereafter as practical. 
Grievances which are not presented to the Town within thirty (30) days of occurrence, shall be 
deemed to have been abandoned.
C. STEPS
Step 1 - The Grievance will be reduced to writing and submitted an forms supplied by the 
CSEA to the appropriate department head. The department head will hold a hearing on the 
grievance within three (3) working days of the receipt of the grievance.
The aggrieved employee, at the employee's option, shall have the absolute right to have a 
representative of CSEA present at all hearings. Within five (5) working days of the conclusion 
of the hearing, the department head will give an answer, in writing to the employee, with a copy 
sent to the CSEA and Personnel.
Step 2 - If the aggrieved employee is not satisfied with the department head's answer, the 
employee must, within five (5) working days, submit the grievance in writing to Personnel, A 
hearing shall be held by the Director o f Personnel or the Town's designee who will give an 
answer in writing within five <5) working days of the close o f the hearing to the employee, with a 
copy to CSEA. •
D. TIME OF HEARINGS
All discussions and hearings between an employee, the department head, and Director of 
Persnnel shall, so far as practicable, be conducted during working hours. An employee and the 
representative, if a Town employee, shall be allowed time off from their regular duties as may be 
necessary and reasonable for these hearings.
E. ARBITRATION
1. If the aggrieved employee is not satisfied with the answer at the second step, the 
employee must, within five (5) working days, submit the grievance in writing to arbitration.
2. The arbitration shall be conducted by and under the rules of the New York State 
Mediation and Conciliation Service.
3. The expenses of the New York State Mediation and Conciliation Services and the 
arbitrator shall be bome equally by the parties.
4. The award o f the arbitrator shall be final and binding upon the Town, the CSEA and the 
employee.
5. The arbitrator shall have jurisdiction only over disputes arising out of grievances and 
shall have no power to add to, subtract from or modify in any way, any terms o f this agreement.
6. The arbitrator shall have the power to restore any fine, any penalty including loss of 
vacation or personal days, reinstate any discharged employee with or without back pay or remove 
any written reprimand in the event he finds the discipline imposed was not for just cause.
7. Any disposition of a grievance which is not referred to arbitration within the time limit 
specified shall be deemed barred.
8. This grievance and arbitration procedure is exclusive and takes the place o f grievance 
procedure provided under Article XVI of the General Municipal Law and the disciplinary 
procedures provided in Section 75 of the Civil Service Law.
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F. WITHDRAWAL
The CSEA may withdraw a grievance at any step o f the grievance procedure. The CSEA's 
decision will be binding on the employees involved.
ARTICLE XI - GENERAL PROVISIONS
A. The economic benefits conferred by this agreement are subject to the applicable provision 
o f law. Upon the initial ratification of the agreement, the Town and Town Board are bound by 
the monetary provisions there under for the contract period. The Town Supervisor agrees to 
immediately recommend to the Town Board the adoption of the appropriations and/or transfer of 
funds, ordinances, and any other legislation necessary to implement the terms of this agreement.
B. This agreement and all o f its provisions are subject to all applicable laws and in the event 
that any provision of this agreement is determined to be invalid or in violation of any law, such 
provision shall not be binding on either o f the parties, but the remainder of this agreement shall 
continue in full force and effect as if the invalid or illegal provision had not been part of this 
agreement.
C. No amendment or alteration of this agreement shall be binding unless it is in writing and 
signed by the party against whom enforcement of such amendment or alteration is sought.
D. TAYLOR ACT PROVISIONS SECTION 204-a Civil Service Law
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION 
BY AMENDMENT OF LAW OR BY PROVIDING IN THE ADDITIONAL FUNDS 
THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE 
LEGISLATIVE BODY HAS GIVEN APPROVAL.
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The Town and Union will comply with all Federal legislation already enacted or to be 
enacted in the future such as the Americans with Disabilities Act.
IN WITNESS WHEREOF the parties have hereunto set forth their hands and seals as o f the 
date first above written:





Ricflard Schaffer ~ 
Supervisor





" Ja m e s  Wall
Labor Relations Specialist 
CSEA
DATED: Lindenhurst, New York
25
